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APPLICATION FOR RECORDS RETENTION SCHEDULE 

c. 0 Amend Application No. -_ Check One: 0 Chanse; 0 Suwreeds; 0 Void 
I. Dates of Series I 5. Recards Series Ttle Ifollowed by title used in office; if different) 

DEPnRTMENT OFFICE Of THE SECRETARY OF STATE 
ARCH,VES HlfTOR 

RECORDS MANAGEMENT OIVISIOAI 

iarliest 
I To latest Date 1980 1 Public School Standards Summary Sheet Files 

5. Oivuin a@ Office Function What is the function of the Oivision and the Offiw in which this record series IS created? 

bplication D.N Department of  Education ' 

Office of Planning and Development 
Division of Standards and Assessment 

Atlanta, GA 30334 
156 Trinity Ave., S. W. 

-_ 

The Divison of Standards and Assessment is responsible for administering public school 
standards at the elementary and secondary levels, private college and proprietary school 
standards, and providing student assessment and psychological services to the public school. 

FOR AECORDSMANAGEMENT USE 
Appliation Numwr 

e l -33 - 
Dam R.cs;vad Dan COrnplmsU 

I_ - 

1. Rawrd Series Description 

Documents relating to: 

This file contains the following documents (include form numbenand titles, if any/: 
A m &  samples of the file. 
applying standards for a l l  public local scho-ol systems. 

lnduded are: Summary sheets. for all school systems and a copy of the 
standards book. 

File is arranged: chronologically by school year, thereunder alphabetically by local 
school system. 
How often are records referred to which are: 

-- 
I. Monthly Referencs fiats 

-One to six months aid 1 .. Seven ?o.fwrlve months old 100 ; Thirteen to twentv4our months old A O ! ;  
twentv.fi& months 3nd tide:'-? . ' .- . 

'' i -:--_~ __-41_1- ~- 
1-2 inches 

1: Annul!, Rsta of Accumularion of Records :. 
L:Shelves -.; Other fwaifv) Letter4re drawers -; Legal-:ire draw.ii?rr 

:!.: 
. i  * 

~ . t. .. - , 



-I_.._i- ~-_- .. 

a. StateLaw ,A. years. 1. Audit period O y e a r s .  
b. Statute of limitation 0 years. e. Administrative need 5 years. 
c. Federal law 0 years. f. Federal retention inmuctions 0 years. 

Am& &py or excert of laws or regulations. Explain administrative need. 

2 Approved Disposition instructions This agency recommends that the fi le series be cut off a t  the end of each: 

0 Calendar Year; CB Fircal Year; 0 Other 

month($) A yeark); then 

then, 

a Hold in the currant files area 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center: hold 

XZ Transfer to Stata Archives for permanent retention. 
0 Other Ispacify) 

year($): then 
yearls); then 

u Destroy. 
, 

Theo instructions apply to a i l  prior and future accumulations of the series. 

ecommendations i /- para- 
,aph 12 ire approved. 
f disoproved, anach !etrer 
explanation. J 


